UIC												(Date)


Letter to the President of the Board 

SUBJECT: Clarification Regarding My Military Record for FY27 EPS Consideration to SFC – SSG Last, First MI. (DoD ID: 1234567890)


1.  I’m writing this letter to provide clarification of my personal record for EPS consideration to SFC. I greatly appreciate your time and understanding while reviewing my packet and associated documents.

2.  Clarifications with my record:

     a.  NCOERs. At the time of the board convening date, I will only have 35 months of documented rated time as an SSG. I respectfully request that you take into consideration my final NCOER when I was rated as SGT that led to my promotion to SSG.

     b.  Experience. At the time of the board convening date, I’ve been assigned to a 12B MOS position for 6(+) cumulative years. I respectfully request that you take into consideration my cumulative years rated as an Administrative NCO towards my Career Progression MOS (CPMOS) change to 42A MOS. I sincerely believe that my NCOERs demonstrate success that I’ve been fortunate enough to experience that aligns with the 42A MOS.

     c.  Leadership. Due to my current assignment, my record lacks any time spent as a squad leader. I respectfully request that you take into consideration my current qualification as my unit’s Victim Advocate (VA) as a position of trust. My explanation for this includes the leadership within my unit and my chain of command that entrusts the SHARP program that I proudly facilitate, and the nearly 120 Soldiers that I serve.

     d.  Missing Documentation. My most recent professional certification is missing from my iPERMS record. I recently submitted this to my S-1, but it’s still pending index/validation and will not likely be in my record by the board convene date.

3.  Point of contact is the undersigned at 573-638-9500, or email at name.mil@army.mil.




                                                 	FIRST NAME MI. LAST NAME
                                                          	SSG, MOARNG
                                                    	Duty Title
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